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Purpose of award:

1. Open to all College of Education and Human Development (CEHD) faculty members.

2. Nominees must have gone “above and beyond” their expected responsibilities in serving
their constituents, community, colleagues, and students. This award will be given only
when the selection committee deems that a nominee has truly exceeded the expected
level of service.

3. Please cite specific examples, in nomination letter as well as support letters, where the
nominee has demonstrated such “above and beyond” contributions in:
a. Teaching and research
b. Service to constituents, community, colleagues, and students

4. The recipient will receive $1,000 in professional development funds and a certificate and

will be recognized at the fall CEHD Convocation.
Nominations:
* The call for nominations will be coordinated by the Office of Faculty Affairs.
* Any CEHD faculty, staff, or administrators can nominate someone for this award.
Preparation and submission of nominations: (self-nominations are not accepted)
* Nomination packets should include:
o ACV.

o A nomination letter, and at least one support letter (letters may not exceed two
pages).

o Completed packets should be submitted to the CEHD Office of Faculty Affairs;
incomplete packages will not be considered. Nomination packets may not exceed
twelve pages.

Extraordinary Service Award Committee



e The Awards Selection Committee will be made up of past faculty Extraordinary Service

Award recipients.

Timetable for the CEHD Extraordinary Service Award

April

Call for Nominations released

May 8

Award nominations Submitted to the Office of Faculty
Affairs

May 11

Award packages checked by Office of Faculty Affairs for
adherence to the guidelines and those that meet the
guidelines are passed to award committee for review

By July

Award committee notifies Office of Faculty Affairs of their
selection of the award

Office of Faculty Affairs notifies award recipients and their
department head, as well as CEHD MarCom

August

The recipients will be recognized at the fall CEHD
Convocation




