Dear Faculty,

As areminder, by April 24, 2026, instructors must ensure that ALL digital course content meets
Title Il Accessibility requirements. How do you know if your course meets accessibility
standards? The Ally Accessibility Report currently available within Canvas is a key tool for
improving your course’s accessibility. Additionally, Yuja Panorama, a tool to help improve the
accessibility of digital media, should be available across the University in mid-August. (This tool
will be integrated within Canvas and there will also be a web version to test materials outside of
Canvas).

To help you get started, we’ve included some useful guidelines and resources below:

1. View Your Current Course Accessibility Score within Canvas
Note: If you already have the Accessibility Report enabled in your course, you can skip this step.

To enable the Accessibility Report within your course, please follow the instructions and see
the screenshot below:

e Logintoyour Canvas course; Go to Settings (2); Click Navigation (3)

e Locate "Accessibility Report" (4) in the list, click on the 3 vertical dots next to it, and click
the Enable button (5); Click Save (6) at the bottom of the page

e The "Accessibility Report" link will become visible under the main course menu (7)
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2. How to Use and Interpret the Accessibility Report:

To view the Accessibility Report:



e Click the "Accessibility Report" link (1) in the course navigation menu
e Reviewyour (2 and 3) "Course accessibility score"
To improve the accessibility score:
e Click "Start" (4) under "Fix low-scoring content"
e Foreachitem with an orange score indicator (5), click the indicator icon (6) to begin
remediation
Tip: While our ultimate goal is 100% accessibility, your initial goal should be to increase
the score indicator to the ‘green’range.
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The Ally Accessibility Report provides an overall course accessibility score (Low: 0-33%,
Medium: 34-66%, High: 67-99%, Perfect: 100%). The report organizes content by:

e overall score

e contentwith the easiestissues to fix (e.g., adding headings or image descriptions)

e contentwith low scores

e content by issue type
Tip: It is recommended that instructors start with "easiest issues to fix" before addressing "low-

scoring content" that requires more significant remediation.
3. How to Start Remediating the Issues

e First, we recommend deleting any old content that won’t be used in the upcoming version
of the course (you can always request a Course Development Shell to work with)

e Inthe Accessibility Report, click on an issue to view all content items affected by it. To
correct an issue, select a content item, which will bring up a panel with additional
information and suggestions for remediation.

o Review the Ally Remediation Guide posted on CTE’s Digital Accessibility page for more
information.

o Tip: When possible, itis recommended to fix accessibility issues in the original source file
(e.g., Word, PowerPoint, PDF) to ensure improvements persist when reused or imported
into future courses.



Additional Resources:

e TAMU'’s Center for Teaching Excellence (CTE): Digital Accessibility site - this page is
continually updated with new resources and the latest University information

e Faculty are encouraged to take advantage of the Open Computer Lab this summer
provided by the Office of Digital & Distance Education—no appointment needed!

o From May 19 to August 22, 2025, stop by Horticulture/Forest Science Building
(HFSB) 119 anytime Monday through Friday, 8:00 AM to 5:00 PM for support with
digital accessibility. Whether you are updating course materials or just getting
started, we are here to help you make your course files accessible.

o Notin College Station? You can also schedule time with the student workers via
Zoom.

o Formore information, contact Dr. Kelley Shaffer, Director of Distance and Digital
Education at kshaffer2@tamu.edu.

e Your department’s Instructional Designer is also available for one-on-one consultations

Training Opportunities:

e CTE Accessibility Training Calendar

e Canvas on-demand Accessibility course

e Werecommend completion of the TAMU System Digital Accessibility course in Traintraq:
Course Number - 2114218 Digital Accessibility Awareness
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Note: At any stage, feel free to contact your departmentalinstructional designer for guidance
and support:

e EPSY: Trupti Palkar (trupti@tamu.edul)

e EAHR: Jere Liu (liu@tamu.edu)

e KNSM: John Obenchain (jobenchain@tamu.edu)
e TLAC: Kevin Lawanto (knlawanto@tamu.edu)






